Self-Selecting Volunteer Shifts

Overview

Leather Levi Weekend (LLW) is a completely volunteer run event. Every attendee is required to
help out during the event by volunteering to work at least one shift. Attendees may choose what
date, time and type of volunteer activity they wish through our online event system. This system
allows you to schedule your volunteer activity around the various classes and other activities
offered throughout the weekend.

Step-By-Step Process

1. Login to the LLW web site at: http://www.leatherlevi.org

2. Select the link in the welcome message or on the navigation bar that says “Attendee Online
Network”. This link will take you to the login page of the event system.
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3. Login with the username and password you set up during registration to reach the
Community Page of the site. Your original email confirmation should contain your
usesrname and password. If you’ve forgotten it, the password can be emailed to you using
the forgot password link. If you’ve also forgotten the email address, contact
registration@Ieatherlevi.org for assistance.
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4. Scroll down until you see the section labeled “Volunteer Duties” and select the link labeled

“Schedule”.
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5. You will then be presented with the “Volunteer Duty Guide” screen showing available
volunteer shifts.
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Selecting the Type or Category of Work

You can choose what type of volunteer duty you want to perform by selecting the checkbox at
the bottom of the screen and pressing the “Change” button. This will change the view to
displaying volunteer duties related to the type or category of work you want to help with.

Note: “OIC” (Officer In Charge) is assigned by steering committee members and inaccessible to
be selected directly.

Changing the Day and/or Time Displayed
Volunteer shifts are needed throughout the entire event, from early in the morning until late into
the evening.

To change which day during the event you are currently viewing, select the white arrows (“>>
* or “<<”) next to the dates to scroll between dates. You can also select the time to view
different times throughout the day when volunteer shifts are avaialble.

Selecting a Volunteer Shift

Each volunteer shift display the title, the start and end time, the names of those who have
selected that shift, the number of people required, and the shift location. The number of people
required is shown as two numbers — the first indicates how many attendees have already signed-
up for this shift, and the second indicates the total number needed.

For example: If the volunteer shift shows (1/2), then another attendee has already signed up for
this shift and there are two required; thus you can still select this shift. If the count shows (2/2)
then that volunteer shift is full and you will need to select a different shift.

To select a shift, click on the shift title to display the full shift details. Under the Actions section,
click Join and you will be assigned to that volunteer shift. You will be listed as a member and it
will then appear under the “Schedule” section of your Community Page.
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